STATE OF HAWAF'
BOARD OF EUCATION
P.0. BOX 2360
HONOLULU, HAWAI'l 96804

May 15, 2012

TO:

FROM:

The Honorable Donald Horner, Chairperson
Board of Education

el _Eh )_(}j
(

Douglas Murata, Board of Education Designee (>
Wilfred Keola, Board of Education Designee ,L_..)

SUBJECT: Approval of Waimea High School’s School Community Council (SCC) Exception

Regarding its Revised Attendance Procedures

RECOMMENDATION

That the Board of Education (BOE) approve Waimea High School’s SCC Exception Request
allowing the school to implement revised attendance procedures for the 2012-2013 school
year.

Note: By agreement with HSTA, the school’s attendance procedures are “incorporated by
reference” to the BU 05 Collective Bargaining Agreement. BOE approval of exceptions to
the BUOS Collective Bargaining Agreement must include all stipulations agreed upon by its
two (2) committee members to the SCC Exception Review Committee. The status quo shall
remain should the BOE not agree with its committee members’ recommendation(s).

RECOMMENDED EFFECTIVE DATE
Upon approval by the BOE.

RECOMMENDED COMPLIANCE DATE

Not applicable.

DISCUSSION

a. Conditions leading to the recommendation

Section 302A-1124 to 1127, Hawaii Revised Statutes (HRS), authorizes schools to
request waivers from existing state agency rules, policies, regulations, and procedures as
well as exceptions to collective bargaining agreements as negotiated in accordance with
current collective bargaining agreements and the provisions of Chapter 89, HRS.

AN AFFIRMATIVE ACTION AND EQUAL OPPORTUNITY EMPLOLYER
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b. Previous action of the Board on the same or similar matter

Similar exceptions were approved for Hilo High School, Honokaa High and Intermediate
School, Kahuku High and Intermediate School, Kailua High School, Kaiser High School,
Kalaheo High School, Kalani High School, Kauai High School, Kohala High School,
Maui High School, Mililani High School, Waiakea High School, Waialua High School,
Waianae High School, Waimea High School and Waipahu High School.

¢. Other policies affected

Article VI, Teaching Conditions and Hours, Section R, Evaluation of Students/Grading
Preparation

Board Policy 4501, Assessing/Grading Student Performance, Amended 06/03
DOE, School Attendance Procedures, Revised 08/01

Board Policy 2412, School Community Council Waivers and Exceptions Policy

d. Arguments in support of the recommendation

The attendance procedures requested by Waimea High School for 2012-2013 school will
allow the school to:

e Change the definition of “Absent” to read: “Absent means the student is not
physically present in school for at least half the school day or” absent from each class
after fifieen (15) minutes from the ending of the tardy bell, except if the student is on
an authorized school activity.

e Institute a consequence for students who do not meet the ninety-five percent (95%)
attendance benchmarks, meaning having less than ten (10) unexcused absences for the
year as a means to stress the importance of being in school for learning to take place.

* Not allow students to participate in any co-curricular activities for the rest of the year
once they have ten (10) or more unexcused absences.

o Utilize an appeal process to the principal when necessary for final decision to be
made.

e. Arguments against the recommendation

The following concerns/cautions were expressed by the Department of the Attorney
General when this request was initially approved and are reiterated as cautions for the
implementation of these types of requests:

e If this proposed change is applied to all students, the school must ensure that these
procedures do not conflict with the Individuals with Disabilities Education Act
(IDEA) as it is applied to Special Education (SPED) students. For example, if



The Honorable Donald Horner, Chairperson

May 15,2012
Page 3

applied to a SPED student, it must be a part of the student’s Individualized
Education Program (IEP). (IDEA, 20 USC, Section 1401).

Section 504 of the Rehabilitation Act of 1973, (20 USC, Section 794), says that
for the persons who require special accommodations because of some disability,
“reasonable accommodations™ must be made.

Section 302A-1132, HRS, Attendance, compulsory; exceptions, states that “all
children...shall attend either a public or private school...and any parent,
guardian. ..shall send the child to some such school.” The statute also delineates
when such attendance shall not be compulsory. “The law does not say that
schools may determine other exceptions to compulsory attendance such as
allowing a number of unquestioned absentee days.” Technically, any unexcused
absence is a violation of the compulsory education law.

Goss vs. Lopez, Supreme Court decision (419 US 595-1975) states that a student
cannot be excluded from school for more than ten (10) days without a formal due
process hearing. If a student stops attending classes because the school has
already declared that he/she will not pass or if a teacher remarks to the student
that attending classes is no longer necessary because he/she will fail anyway, this
Supreme Court decision would impact that kind of action.

The attendance procedures (especially Saturday School) perpetuate the mindset
that learning is measured by the amount of time spent in class, rather than
performance and/or application of what is learned.

Department staff also expressed concerns that this kind of exception is
philosophically contrary to Board policy/directions and to some extent contrary to
what the Department has been trying to accomplish with the emphasis on
standards-based reform. Data may not show increased learning, i.e., emphasis is
being put on “credit for just showing up.”

f. Findings and conclusions of the Board committee

The BU 05 Committee on SCC Exception Review agreed to this exception on May 8,

2012.

g. Other agencies or departments of the State of Hawaii involved in the action

Department of the Attorney General.

h. Possible reaction of the public, professional organizations. unions, DOE staff and/or

others to the recommendations

Positive.
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1. Educational implications

As stated in the school’s SCC exception request.

j. Personnel implications

None.

k. Facilities implications

None.

. Financial implications

None.
5. OTHER SUPPLEMENTARY RECOMMENDATIONS
None.
DM/WK:JZ:ah
Attachments

c: Superintendent
Office of Curriculum, Instruction and Student Support



New Request

X __ Renewal
SCHOOL COMMUNITY COUNCIL
WAIVER/EXCEPTION REQUEST FORM
(Please use one form for each request)
SCHOOL: _Waimea High School DATE: 11/16/2011
DISTRICT: __Kauai District : COMPLEX: West Complex
Achieved AYP: ___Yes _X No School Status:
In Good Standing, Unconditional
School Proficiency Levels: In Good Standing, Pending
Needs improvement Yr. 1
Reading Gr 10 58 % Gr___ % X _Needs improvement Yr. 2
Corrective Action
Math Gr_10 28 % 6Gro. % Planning for Restructuring

Restructuring
**%Attach Trend Report.

A. List the specific policy, regulation, rule, procedure or the specific article within the collective
bargaining agreement from which the school is seeking relief.

BOE Attendance Policy 4145 — The Department of Education shall establish procedures for the
admission and attendance of students in the public schools of Hawaii in accordance with laws, rules,
policies and administrative regulations.

Revised DOE Attendance Policy September 2008 — .
Definition of Absent — Means that the student is not physically present in school or in a scheduled
class for at least half of the school day or class period except if the student is on an authorized
school activity.

B. Describe 1) the desired change, and 2) what the school hopes to accomplish as it relates to
improving student learning and increasing student achievement. Include specific quantitative,
qualitative and longitudinal data to support the need for the request.

1. Waimea High School would like to change the definition for our purpose to read “Absent
means the student is not physically present in school for at least half of the school day or "absent
from each class after 15 minutes from the ending of the tardy bell except if the student is on an
authorized school activity.

2. Waimea High School also attaches a consequence for students who do not meet the 95%
attendance benchmark, meaning having less than 10 unexcused absences for the year, as a
means to stress the importance of being in school for learning to take place. Students are not
allowed to participate in any co-curricular activities for the rest of the year once they have 10 or
more unexcused absences. There is an appeal process to the Principal, who makes the final
decision.
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C. If arenewal, describe and evaluate the outcomes of the requested change. Explain what was
achieved and the impact on student learning. (Include specific quantitative and/or qualitative
data.) _

Waimea High School is, presently, on a 79 minute block schedule. A student could miss up to 39.5 minutes
of the class period before being marked absent if we adhere to the DOE policy. The faculty voted on
implementing 15 minutes as attendance is taken within that time and the majority of direct instruction is
presented at the beginning of class. Teachers feel that the DOE policy is too lenient and that some students
will deliberately miss half of the class knowing it would only be counted as a tardy and not as an absence.
Missing so much information will lead to probable failure and possibly, more attendance issues. With the
present 15 minute policy, the majority of the students are getting to class on time. According to our
attendance records and teacher reports, students who are tardy, report to class between 1 to 5 minutes of the
tardy bell ringing, still within a reasonable time to be involved. Since SY 2001-2002 Waimea High has been
below the DOE’s 95% average daily attendance benchmark averaging just over 91%, but the data that is
important to us is that more than 95% of our students are in class on time and we feel it is because students
are aware that they will be marked absent if they do not get to class within 15 minutes of the tardy bell. The
faculty understands that implementing the DOE’s policy would decrease our daily absentee rate and increase
our daily attendance rate because students could not be reported as absent until half of the period is over but,
they would rather only allow 15 minutes to send the message that being in class on time is very important.
Although tardies are a concern, teachers feel that the present policy holds the students accountable for
learning from bell to bell.

The policy to withhold privileges from students when they reach 10 unexcused absences dovetails with the 15
minute absentee policy in stressing to parents and students the importance of attending school. Our attendance
records provide accurate account of notes that are turned in and whether they have been designated excused or
unexcused according to the criteria stated in our policy. Daily calls are generated to parents when a student
misses one or more classes. A letter is sent to parents when their child has received 5 unexcused absences
with the attendance policy to alert them. A second letter is sent home when the student reaches the 10
unexcused absences informing them that co-curricular privileges have been suspended for the school year.

An appeal notice is also attached. Attendance records indicate that students and parents are very aware of the
attendance policy and make effort to send notes to that attendance clerk. The policy states clearly what
constitutes an excused or unexcused absences and parents/students are informed whether the note is accepted
as excused. This has made a difference because students are more conscientious to bring the note so they can
obtain the make up work from teachers.

D. Please provide additional information (data and narrative) for the following type of request
applicable:

D1.) Parent-Teacher Conferences:
For a waiver from the DOE Regulation 4510.3 Released Time for Conferences to Report

‘Student Progress, the Superintendent requires that a parent satisfaction survey be conducted
:and the survey results submitted.

Number of surveys distributed
Number of surveys returned
Number of parents in favor
Number of parents not in favor

Page 2 of 6 11/05/2009



[ Number of parents undecided

Summary:

D2.) School Attendance Procedures:

For a waiver from the DOE School Attendance Procedures, Revised August 2001, a
comparison of attendance data over a three (3) year period of time is required. Explain the
increase or decrease in attendance rates. Provide provisions for allowing students to make-up
missed work.

School Year % of average daily attendance
2010-2011 93%
2009-2010 92%
2008-2009 91%
2007-2008 90%
2006-2007 91%

Rationale:

Rationale: Our average daily attendance rate has remained fairly constant since SY 2001-
2002, averaging at 91%. Within the past two years we have seen a slight increase in our
attendance average. We attribute a major portion of it to the fact that we are using 15 minutes
as the cut off for absences as opposed to the “half a class period” definition. We feel using the
DOE's definition would improve our daily average attendance rate drastically, but it would
increase our tardy rates and cause tardy students to miss more time in class, therefore missing
more information which may Iead to possible failure or other attendance issues. We would
rather decrease the time a student has of missing valuable information by enforcing a stricter
policy. Thus only allowing 15 minutes before a student is marked as absent. Our tardies still
remain a problem but the time missed is minimal compared to half of a period.

Even though students are marked absent after 15 minutes, they are still allowed in class to
participate in the daily lesson and makeup what was missed in the first 15 minutes or so. If a
student is absent for the day they are allowed to make up work per the DOE’s attendance
policy. Teachers are allowed 24 hours from the time of request to provide it to our counselors’
EA where parents and/or students may pick it up. Students are given make up work from Day
1 of their absences.
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D3.) Reporting of Quarterly Grades:
[

For an exception from the collective bargaining contract for teachers for Reporting Quarterly
Grades for Schools, an explanation of the interventions provided and the impact on student

“learning is required.

Number of students failing

Number of students who
received tutorial
assistance/interventions
Number of students whose
grades improved after
receiving tutorial
assistance/interventions

Explanation:

D4.) Modified Assessment Schedule:

For an exception from the collective bargaining contract for teachers for a Modified
Assessment Schedule, an explanation of the interventions provided and the impact on student
learning is required. Describe tutorial opportunities provided for students during the
assessment week.

Number of students failing

Number of students who
received tutorial
assistance/interventions

.| Number of students whose
grades improved after
receiving tutorial
assistance/interventions

Explanation:
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. All Other Requests:
Provide information and explanation as indicated in Sections A, B, and C, and other additional
information applicable. _

Provide a chronology and summary of discussions and activities that document an inclusive,
collaborative and consensus-building decision-making process.

Date ._Type of Meeting Summary of Outcome

July 25, 2007 Faculty Opening Day Mtg. Teachers vote to adopt 15
minute as opposed to half
a class period as an
absence.

October 1, 2008 Leadership Mtg. Leadership discussed
attendance policy and
waiver. Decided would
take to departments for
discussion.

October 15, 2008 Department Mtg. Departments discussed
attendance policy.
Leadership minutes reflect
unanimous vote to keep
present policy.

November 24, 2008 SCC Meeting Attendance policy
explained to SCC. Vote
taken. Unanimous vote to
keep present policy.

November 20, 2009 Faculty / Celebrations Faculty unanimously voted
Mtg. on reapplying for the
waiver to the attendance
policy.
November 25" — SCC Meeting Members of SCC polled
December 3rd 2009 via telephone or in person.

Unanimous vote to keep
present policy.

November 4, 2010 Faculty Meeting Teachers voted and
agreed to uphold present
attendance policy

November 17, 2010 SCC Meeting Approval from SCC to
submit waiver
September 22, 2011 Faculty Meeting Teachers voted to uphold

present attendance policy
of marking students absent
156 minutes after the tardy
bell Yes - 36

No - 7; 84% in favor of
waiver renewal

October 19, 2011 SCC Meeting Proposal presented to
SCC for review

November 16, 2011 SCC Meeting Members of SCC vote to
approve submittal of
waiver.
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G. SCC Waiver/Exception Signature Page
WAIVER/EXCEPTION SIGNATURE PAGE
The signatures on this page acknowledge that the decision to request the attached
waiver/exception was reached through a collaborative process. If this request is an exception
to a collective bargaining agreement, the decision by members of the bargaining unit was
achieved through consensus. (Because exceptions to collective bargaining agreements
involve the rights of other employees, consensus, specifically by affected unit members, is

necessary to waive those rights. It is possible for these unit members to agree on a fallback
decision-making option provided that the agreement on the fallback option was reached

through consensus.)
Administration % Date 11-16-2011

/
Community Representatlve(s} 4 M”"/ Date _{ f/ / é/ 7
j _
Parent Representative(s) {W Dons Date th eJu

Student Representative(s) %7——’ Cyaé—u Date _ “ / L ,] n
Noncertificated Staff Representative(s) 0‘” M ___ Date ”! "&! n

Teacher Representative(s) \N\Od:? ,Af\/\. p %A,(Q}A Date |\ / l(_/! o

Date

Complex Area Superintendent (CAS): William N. Arakaki (print name)
This waiver/exception request aligns with the goals and objectives of the school’s strategic
plan/academic and financia

| gJan.
CAS Signature: LM CL—— Date d{/, }"’?/f/

HSTA PROCESS CHECK REQUIREMENT:
To ensure that the process to reach the decision for a contract exception request was
followed, (the faculty either reached consensus or failing to reach consensus, the faculty held
a secret ballot vote that resulted in active faculty members casting a ballot with 66-2/3% or
higher affirmative vote), the Teacher Representative should email the UniServ Director
with a cc to Raymond Camacho (rcamacho@hsta.org). Please attach a copy of the email
sent to the UniServ Director.
RETURN FORM TO: School Renewal and Redesign Section

- 475 22" Avenue, Building 302, Room 109

Honolulu, Hawaii 96816

Or FAX: 735-8379

FAILURE TO SUBMIT A COMPLETE AND TIMELY WAIVER/EXCEPTION REQUEST MAY
RESULT IN THE REQUEST NOT BEING PROCESSED.
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Change in Work Day Waiver ,
Wendi Russell to: rcamacho, tperry 09/28/2011 01:21 PM
Cc: Jackie Matsumura, Nely Caberto, MaeLynn Jardin

[

Y

ballot for reviews.doc

| am attaching a copy of the ballot given to Waimea High School teachers on Sep. 22, 2011. Here are the
results.

Waiver for marking students absent after being 15 minutes tardy
Yes: 36
No: 7

Waiver for change in work day during student reviews
Agree: 43
Disagree: 0



Updated as of 04/19/2011

462

Waimea High

Trend Report:
Educational and Fiscal Accountability

School Report for School Year 2009-2010
A Guide to Understanding Trend Reparts explains the educational and fiscal measures and

lists

schools in each of the 42 complexes for school year 2009-10. The Guice is available orline at

hitp:#/arch k12 hi.us.
Background

Student Total SPED ELL Free & Reduced- | Kindergariners
Enrollment Cost Lunch Who Attended
Program Preschool

\Sehool Year # # % # % # % %
007-2008 791 81 10.2% 32 4.0% 266 33.6%) nal
008-2009 775 81 10.5% 43 5.5% 268 | - 34.6% ng‘
009-2010 729 68 9.3% 32 4.4% 285 39.1% na

Teachers Total |Licensed| Years |5+ Years ‘1:;'855;:;' w by | Advanced E;%o Grgﬂdhm:d

eaci ng emen
Experience| at This |\~ p'cor irements | D€97®® | (Gr. K teachers)
School

School Year # % Average % % % #

|2007-2008 51 86.3% 13.0 51% 66% 25.5% na

2008-2009 53 90.6% 14.2) 55% 68% 30.2% ﬁ
009-2010 48|  95.8%) 14.5 60% 84% 29.2% n

Academic Achievement

Hawaii State Assessment Reading % Proficient Math % Proficient

Standards-Based by Grade Level by Grade Level

School Year 3/ 4|5/6|7/8|10/3 /45|67 8|10

[2007-2008 na _na ngl nal_nal na71.1] na na na na na na/335

2008-2009 n n na na na na78.8 na na nal na na na30.8

[2009-2010 nal na na nal nal na659 na na na na na na31.1
awaii State Assessment Science % Proficient

Standards-Based by Grade Level

[School Year 4 5 6 7 10 | 11
007-2008 na na na na - 20.6

2008-2009 na na na na -~ 20.4
009-2010 na na na na 16.2 -
TerraNova Assessment Reading Math

2":2?:; ?{:fgi:‘f;’?”g at 9% Average & Above 9% Average & Above

SchoolYear [Gradelevel | 3 | 4 | 5 | 6 | 7 |8 |10 3 (4 |5 (6|7 |8[10
2007-2008 na na n na na na 77.00 na n nal na na nal 86.8

EDOB—ZDOQ na na__n m% nal n;i 77.3 nﬂ na na| na na na 79.2|
009-2010 na na na na na na 727, na na na na na na 74.7

*Results suppressed fo protect student identity, in accordance with the Family Educational Rights and Privacy Act (FERPA)

Waimea High Trend Report
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Academic Achievement (continued)

Upda

ted as of 04/19/2011

School Year Pf?PO;“ﬁon Ready Retention Rate % Dropout | Graduate | Others
Fiiderganion : Rate% |On-Time%| %
Elementary Middle Grads 8 (4-year rate)
2007-2008 nal nal na 4.5% 16.0% 83.4% 0.6%
2008-2009 nal nal na 7.7% 14.0% 84.9% 1.1%
2009-2010 nal nal nal 9.4% 10.4% 88.3% 1.3%
Safety and Well-Being
Students Average Daily Offenses by Type of Incident
Aﬁe!:dance (number of citations per 1,000 students)

» % Violence Property llficit Substances
School Year | Elementary | Secondary | Elementary | Secondary | Elementary | Secondary | Elementary | Secondary
2007-2008 nal  90.2% nal 24 na 4 nal 44
2008-2009 nal  91.2% na 23 na 19 nal 45
anoe-zm 0 nal  92.1% nal 29 na 10 nal 21
School Facilities |Persistently Workers' Student and Teacher | Transition from

Inspection| Dangerous Compensation Perceptions on home/preschool
Schools Claims School Quality Survey| to Kindergarten
(NCLB)
|School Year Passed? Yes/No Total # % of claims Positive Responses School mean
of claims |resulting in loss-time ot of student | % of teacher (range 1-3)
[2007-2008 Yes No 4 25.0% 41.5% 65.8% :
2008-2009 Yes No 2 0.0% 32.9% 66.4%
2009-2010 Yes No - 37.6% 52.4% _
Civic Responsibility
Young Kids Voting Students Who | Service to Volunteer
Voter Hawaii Are Not School/ Hours
Registration Suspended | Community
School Year | #of students |# of students | % of students | % of Enroliment # of projects # of PCNC volunteer
participating participating | participating hours per 100 students
007-2008 87 - - 85.7% 34 165
2008-2009 - 228 29.4% 85.9% - 470
009-2010 - -] — 87.8% - 16
Fiscal Accountability
State General Funds Significant Budget
\School Year School Salaried | Allocation Excluding Expended Carryover Changes*
Payroll School Salaried
Payroll
2007-2008 $4,778,037 $599,298 $549,923 $49,375 none
2008-2009 $4,988,077 $580,541  $579,681 $860 none|
EOQ-ZCH 0 $4,417,053 $434,248 $408,1897 $26,051 none|
*Explanation of Significant Budget Changes
Waimea High Trend Report Page 2 of 2



Waimea High School’s Attendance Policy Information for Parents/Guardians and Students SY 2012 - 2013

Upon enroliment, a student is expected to attend school regularly, to attend all classes and to arrive at school and in the classroom on time.
He/she should understand that by law, he/she is required to be in attendance. Excessive absences easily lead to failure in one or more
courses. Since the school year 1996-97, a student must pass all required courses, maintain a 2.0 grade point average, and meet the
attendance bench mark of 95% (not more than 9 days of unexcused absences) in order to participate in co-curricular activities.
Seniors failing to meet the attendance benchmark of 95% may be denied the privilege of participating in commencement

exercises.

1. The student will adhere to attendance policies and procedures.
2. The student must have his/her parent/guardian call the school (338-6810 ext 110) on the day of his/her absence to report the
absence and the student must provide the attendance office with a written note from his/her parent/guardian explaining the
absence. If a student fails to bring a note from home within three (3) school days of return, the absence will automatically
become “UNEXCUSED". The school, according to Rule 4160.1, will determine excused or unexcused absences.
EXCUSED ABSENCE
Inclement weather; lliness / Serious injury
Medical/dental/scholarship appointments, which cannot be scheduled for after school, Saturday, or holidays
Court appointments; Death in the family; College Visitations
Family Emergency / urgent medical assistance for immediate family members; Emergency teen parent child care
Administrative approved job interviews related to school activities (School to Work Program, Modified Schedule, etc)
UNEXCUSED ABSENCE
Family Vacation / Trip; Parent request without explanation
Personal business reasons / personal family business reasons
Working on school assignment / project; Driver's Permit/ Road Test
3. Request for an Off-Campus pass must be made in writing and submitied 24 hours prior to leaving during non-instructional time to
the Front Office clerk. Request for an Off-Campus pass for medical reasons (doctor/dental appointment) must be made in writing
and submitted 24 hours prior to leaving during non-instructional time to the Health Aide. Requests signed by the parent/guardian,
must include the student’s name, contact number (home or work), reason for the off-campus pass, destination, and the
time the student is to be dismissed. ALL OFF-CAMPUS PASSES should have the teacher’s initials prior to leaving campus.
Validation for verification will be requested in socme instances. The OFF-CAMPUS PASS should be retained by the student while
off campus and placed in the Attendance box upon return to school. Student's leaving campus during instructional time without
permission and without an off-campus pass from either the front office or health room will not have their absence excused.
EXCUSED OFF CAMPUS PASS

lliness; Court appointments; Death in the immediate family

Medical/dental/scholarship appointments, which cannot be scheduled for after school, Saturday, or holidays
UNEXCUSED OFF CAMPUS PASS

Visitation to other schools (non school activity)

Family vacations / Visiting Relatives

Non-school / department sponsored activities; Baby sitting; Job interviews (non school related)

Parent request without an explanation

Transporting family members to appointments (non emergency related)

Personal business reasons / personal family business reasons
JARDIES
The School Community Council (SSC) unanimously voted to support Waimea High School’s tardy policy for the school year 2012-
2013. This policy is pending approval by Superintendent Matayoshi to help us to reach our attendance goal of having 95% of our
students present in class and on time. The school policy states: “a student will be considered absent from each class after 15
minutes from the ending of the tardy bell except if the student is on an authorized school activity”. We feel it is because students
are aware that they will be marked absent if they do not get to class within 15 minutes of the tardy bell will help students to see
the importance of being in school and in the classroom on time. Students who are late to school or class without a valid reason
will be assigned after school detention in our detention room on “A” block days from 2:10pm to 3pm.

4. The legitimately absent student has the responsibility to request and complete any make-up work within a reasonable length of
time. (Reasonable length of time is to be determined at the discretion of the teacher).

5. Mid Quarter Progress Report/Attendance Report and Quarterly Report Card/Attendance Report will be mailed home.
UNEXCUSED ABSENCES with extenuating circumstances that have not been excused due to no follow-up note within the three
day return to school will need a note from a doctor and presented to the principal for approval within a reasonable time.

It is important that parents / guardians work with school officials to correct attendance problems. If continuous efforts fail to reduce chronic

absenteeism, Family Court will be asked to intercede.

1. Parents/guardians should be familiar with attendance policies and procedures

2. Parents/guardians are to notify the Attendance Office of legitimate absences by written note* and a phone call explaining the
absence (student phone call will also be recorded as an unexcused absence). *A note must be submitted to the Attendance
Office upon return to school within three (3) days. The note must inciude the legal name of the student, phone number, reason
and duration of the absence and parent/guardian signature. (The Attendance Office personnel have the right to refuse any
note that is missing information or is illegibly written). The school, according to Rule 4160.1, will determine excused or unexcused
absences.

3. An absence without a written note will be regarded as an UNEXCUSED ABSENCE.

4. Parents will be notified about chronic absences and daily tardiness. Disciplinary action may/will be administered by the school.



